 SEQ CHAPTER \h \r 1National Workshop on Christian Unity 2012:

Expenses and Reimbursement Form: Presenters
The NWCU covers presenters’ expenses of travel, room and board as identified below.  In order to be reimbursed presenters must fill in the information below and submit it with receipts, including passenger receipts or copies of tickets, to the NWCU Local Chair.

Hotel Reservations: Presenters are to indicate on the general information form whether they or the LPC will make reservations at the hotel which is housing the NWCU.  Whoever makes the reservation is to inform the hotel that they are an NWCU presenter.  Unless otherwise arranged by the presenter and the NPC, the NWCU covers expenses of hotel accommodations and expenses of meals based on the site per dieum, c. $60.  These will be applied to the NWCU account and not to the presenter’s credit card.  The NWCU does not cover expenses of telecommunications such as video, telephone, fax, internet.  These will be applied to the presenter’s credit card.

NWCU Registration: All workshop participants must be registered.  Presenters are to indicate on the general information form whether they or the LPC will register them for the workshop.  The NWCU covers the registration fee.

Network Registration: The NWCU does not cover expenses of a presenter’s denominational  network registration.

Travel Expenses: Presenters are to make their own round-trip travel arrangements for the workshop.  Round-trip air, train or bus transportation will be reimbursed.  Automobile expenses which do not exceed the lowest coach fare will be reimbursed at $.555 per mile.

Travel (R/T air/train/bus to and from NWCU)
$ _______________

Travel (local transportation: shuttle, bus, taxis)
$ _______________

Travel (car: _______ miles reimbursed @ $.555 cents/mile)
$ _______________

Meals:
$ _______________

TOTAL
$ _______________

Stamp-mail this form along with receipts to the NWCU Local Chair:
Dr. William Tabbernee

Oklahoma Conference of Churches

301 N.W. 36th Street

Oklahoma City, OK 73118

LPC Tracking Information
Date reimbursement request received:

Date reimbursement sent:

